
How to set up a Home work upload Activity.
Why would you want to do this?

• Students like to upload work rather than print it out and hand it in.

• Makes it easier and more convenient to provide feed back

You must be logged in to your Moodle and inside your Moodle  
Course/Classroom as either a Teacher. These are suggested settings

1. Click the Turn Editing On button. Decide which Topic area that you want to put the 
Home work activity and click the Add an activity drown down box and select 
Advanced uploading of Files Activity

2. Type a meaningful name. What you type here is what the student may see to click 
on to open it. 



3. In the Description give the student enough information so that they know exactly 
what you want them to do.

4. Then set the Grade scale you wish to make the work with (select No grade if no 
being used), the start and Due dates (tick disable if not being used) and Late 
submissions to yes.

5. Set Maximum number of files to 1, Allow notes to Yes, Email alerts for teachers 
to Yes and Enable Send for marking to No



6. Click the Save and return to course button
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