A: About me

© Christine Thomas
	I don’t know enough about:


	Tick

	1. What my skills are
	

	2. How to give impressive evidence for my skills
	

	3. What my best personal qualities are
	

	4. How to make myself sound great through my personal qualities and skills
	

	5. How to use my experiences to ‘sell’ myself
	

	6. What new things I could do to improve my skills and experiences
	

	7. What kinds of courses or work might interest me
	

	8. What I could do to prepare myself for work experience
	

	9. What influences my opinions about jobs, courses and training
	

	10.  What is most important to me about what job or course I do in the future
	

	11. How to ensure I can work well with people from a range of backgrounds and abilities
	

	12. How to be assertive
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    B: About the things I could do         
	I would like help to:


	Tick

	1. Understand what I could do next year
	

	2. Find out about the pros and cons of getting a job rather than carrying on with education or training
	

	3. Research university courses that might suit me
	

	4. Think about the personal factors that will influence where I might go to study or work
	

	5. Find out what job opportunities there are 
	

	6. Improve how I find careers and course information
	

	7. Use the UCAS website 
	

	8. Understand which careers and course information you can trust
	

	9. Know which kinds of jobs will have the most vacancies in the future
	

	10. Find out about starting my own business
	

	11. Gain experience in a work place
	

	12. Understand how the world of work is changing and how I can prepare for this
	

	13. Understand different ways I could get to the same career goal
	

	14. Compare the different options I have
	


    C: Taking action         
	I’m not sure about:


	Tick

	1. How to make a well planned decision 
	

	2. The financial implications of my ideas
	

	3. How to get financial help
	

	4. Where to go to get one to one advice about my career and course ideas
	

	5. Using an action plan to help my career planning
	

	6. How to apply for university and what the deadlines are
	

	7. How to write a really impressive personal statement
	

	8. How good my CV is and how to make it suitable for different applications
	

	9. How to find job vacancies
	

	10. Filling in application forms really well
	

	11. All the different things that could happen at an interview
	

	12. How to make a really good impression at interviews
	

	13. How networking can help me


	

	14. How to dress to impress at interviews

15. 
	

	16.  How to use body language positively at interviews
	





Anything else you would like help with?
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Hand this in to your tutor and arrange your one-to-one tutorial 








This is an example of a CEG/IAG needs analysis tool. It could be adapted to use with other year groups and other aspects of IAG








