BAF Minutes
Friday 12th June 2009
Attendance: Helen Mussellwhite, Camilla Chand, Janette Smith and Kay Leach (pm)
1. Assignments – Assignments for units 1, 5, 4, 6 and 10 have been written and attached.

2. Confirmation of times teaching – Monday pm – HM 

    Tuesday pm – JS

    Wednesday am – CC

    Thursday am - HM

3. The course outline was changed placing unit 2 at the beginning of year 2 and Unit 4 at the need of year one. Attached is the new course structure.
4. Unit 8 Responsibility to change in Business has elements of concern Kay Leach to contact the University for assistance and PWC.
5. Janette Smith to email contact with “Soap making man” for unit 1.
6. Meeting dates set for academic year 2009 -2010 for moderation and meetings:
· Wednesday 21st October 2009 – 10am – 12pm @ Stanborough School

· Tuesday 15th December 2009 – 1.15pm – 3pm @ OSA

· Wednesday 10th February 2010 – 10am – 12pm @ Stanborough School

· Tuesday 23rd March 2010 – 1.15pm – 3pm @ OSA

· Wednesday  12th May 2010 – 10am – 12pm @ Stanborough School

· Tuesday 15th June 1.15 – 3pm @ OSA

7. Individual Learning Plan – HM to get the set format from R Paisley.
8. Parents Evening for Consortia – HM to get the date for Janette Smith.
9. Work Experience – CC to email HM the work experience booklet that they use at Stanborough for the BTEC students.
10. HM to order resource file for staff.

Other information:

HM has met with Robert Paisley the following information needs was identified:

· Robert Paisley to email Helen the Individual learning plan format that is to be used.

· Taster day for Diploma students on Monday 13th June 2009 at the University of Hertfordshire – College lane campus (other BAF staff are welcome to attend – please let HM know if they would like to attend. HM to organise a fun and relevant activities for the students.
· Robert Paisley to email Helen the students names for BAF. 
· HM to arrange an interview with BAF candidates before the 13th July 2009.

· Staff are to use the standard visit forms when organising trips. A copy must go to each home school that students attend.

· Kay Leach is the Diplomas Lead Assessor.
· Extended project must be taught through the Diploma. This will occur in year 2 of the course.
