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Downloading Grades To Excel 
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1 FirstnameSurname  ID numbe Institutior Departme Email add Assignme Questionr Assignme Assignme Assignme Assignme Assignme Assignme Assignme Assignme Course total
2 | Immanuel Adegbemiro 10iadegbe- 100 - aa 5B aa aa - -
3 Katie  Appleford 10kapplef - 100 - 48 ac ac aa - -
4 |Liam Brockwell 10lbrockw - 100 - - 3A - - - -
5 [Evelyn  Deroy 10ederoy(- 100 - aA a8 B B B B
6 Layla Dixon 10ldixonE- 100 - ac B ac aa - -
7 |Alexandrc Dragulele 10adragul - 100 - 3c 48 ac - - -
8 Morgan Embleton 10memble- - - ac 3A aa - - -
9 lJimmy  Fitzgerald 10jfitzger:- 100 - - - - - - -
10 Shannon Frost 10sfrost@- 100 - ac 3A 48 an - -
11 Emily  Giraldo Paesano 10egiraldc- 100 - ac - - - - -
12 Ben Gray 10bgray@ - 100 - ac - 48 aa - -
13 Jack Humberstone 10jhumbe- 100 - ac 3A 48 48 - -
14 Charity  Konadu 10ckonadi- 100 - 3A 3A aa 38 - -
15 Haylea Lavelle 10hlavelle- 100 - 3A - ac - - -
16 Brandon Lewis 10blewis@- 100 - 3A 3A an - - -
17 Jordan  Martindale 10jmartini- 100 - ac 3A - - - -
18 Stephen McGregor 10smegreg- 100 - 48 3A aa aa - -
19 Matthew Olive 10molive(- 100 - ac 3A an 3C - -
20 Athena  Paraskevaides 10aparask - 100 - 3c - aa 38 - -
21 Robbie  Plumb 10rplumb- 100 - ac - 3A - - -
22 Abbi Rawlins 10arawlin - 100 - ac 3A an 48 - -
23 Chaid Rizzo 10crizzo@- 100 - an an an an - -
24 Oliver  Stock 100stock@- 100 - - 3A - - - -
25 Dorian  Swiatkowski 10dswiatk - 100 - 3A - an - - -
26 Lewis ‘Warr 10lwarr@| - - - 3B 3C - - - -
2



 Selecting Data
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Exporting Data



Opening in Excel








Within the relevant course, go to the Grades section.





Choose ‘Separate groups’ to filter to just a particular group. 


For this option, the course must not be set to ‘No groups’ mode.





Under ‘Choose an action’ select to export a plain text file.





Select the grades you want to export, with the ‘comma’ separator. Choosing the option to include feedback causes problems in excel, so be sure it’s unchecked.


You’ll be offered a preview of your data, which you can then choose to download, and save.





In Excel 2007 you’ll need to choose ‘Select All’, and under the ‘Data’ tab choose ‘Text to Columns’. In Excel 2010 the same tool should run on opening the text document.


Click ‘Next’ through the pages until you get the option to choose ‘Comma’ as the delimiter. Then continue and ‘Finish’.





Load Excel and open the saved text document. (You’ll have to view All Files.)





Your data should now be displayed properly in columns.








